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WORKSHOP PROPOSAL FORM

	Tutors personal details

	Name
	

	Address
	

	Contact Phone
	

	Email
	

	Best Method /Times to contact
	

	Website
	

	Blue Card ?


	Only necessary in certain circumstances



	ABN


	If no ABN, a Statement by a Supplier must be provided (available from ATO website)

	BANK DETAILS
	

	Financial Agreement

Classes are only viable with a minimum of 5 Participants
	Impress pays Tutors $500 a day for viable Workshops and will in addition, reimburse Tutors for consumerables that they supply, that have first been negotiated with Impress Printmakers .

Minimum Income: 4 particiants plus material costs




	Workshop Details

	Title of Workshop
	

	Level
	

	Age Group
	

	Length –

Number of days or hours 

Standard day  10 - 4
	

	Preferred Dates

Please give 3 choices
	

	Maximum number of Participants
	

	Description of Workshop

(promotional purposes)


	

	Brief Bio of Tutor

(promotional purposes)


	

	Workshop Plan (dot points on what students will do/achieve during the workshop, broken down into days/sessions)


	

	Materials to be supplied by Tutor

(will be reimbursed)


	

	Material Cost estimate for maximum number of participants
	

	Materials to be supplied by Impress


	

	Materials/tools/equipment to be supplied by participants


	

	Tools/equipment to be supplied by Impress
	

	Hazards/Risk Elements

sharp objects, flammable materials, dangerous fumes, chemicals, or other dangerous/hazardous elements
	

	Workshop Venue Requirements

any special venue needs
	

	
	OTHER COMMENTS/INFORMATION

	
	




